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EDUCATIONAL CLASS APPLICATION

Huizenga Plaza 
Please fill out event application ELECTRONICALLY and submit through email to

Chadwick@ddaftl.org

Part I:  Class Summary

	Class title: 

	Organization hosting the class: 

	Description of the activity: 

	Date(s) the park will be used: 

	Has this class been held in the past?  YES  NO

If so please provide dates and locations: 

	Estimated attendance: 

	Will this class be charging a participation fee? YES  NO
How much?


Part II: Instructor
	Instructors name: 
(as it appears in articles of incorporation)

	Address: 

	City, State, Zip code: 

	Phone#: 
	Cell#:
	Email:

	Non-Profit Organization?  YES  NO

*Please attach copy of 501C-3 Not for profit Exemption Certificate

	Corporation Name: 

	Date of incorporation: 
	State incorporated in: 
	Federal ID#: 

	Class Coordinator:
(If different from instructor) 

	Title: 

	Phone#: 
	Cell#: 
	Email: 


Part III: Class Details
	Set-up/Breakdown

 will begin on
	
	
	
	
	at                        until 

	
	Day of Week
	Month
	Day
	Year
	            Time

	Set up/breakdown will consist of: (Please summarize the extent of your set-up and breakdown)

	The class 

will begin on
	
	
	
	
	at                      until 

	
	Day of Week
	Month
	Day
	Year
	        Time

	The class will consist of: (Please summarize activities during the class.)




Part III: Event Details Cont.
	Who will be providing clean-up during/after the class? 

	Contact:
	Phone#:

	Will the class need use of the water hook-up? YES  NO

	Will this activity require use of the electrical boxes in the park? YES  NO

	Are you planning on having canopies (no sides)? YES NO

	How many and what sizes?

	Will you be having any type of concession/vendors?  YES  NO

	What type?

	Plan to have music?  YES  NO

	DJ or Band? 

	What type?

	Company/Band:

	Contact:
	Phone#:

	Times they will play: 


SIGNATURE PAGE

Initial stared (*) lines and sign.
The information I have provided on this application is true and complete to the best of my knowledge.  If this is approved, I understand that I must furnish an original certificate of General Liability Insurance naming the Downtown Development Authority as additionally insured. 
For Education Classes, the event fee paid to the DDA is 20% of the event’s net profit. 
_____*I understand that there will be an additional $50 charge per day for any items dropped off before or not picked up after the scheduled event date.  This charge will be taken out of the damage deposit fee.  (For-profit events may be subject to an additional fee of $500 per day that attendance exceeds 1,000 persons.)
I understand that if the required documents (Event Fee, Damage Deposit, Certificate of Liability, and Signed Rules) are not supplied to the DDA by the given due dates, my application will not be processed through to the Board of Directors for approval.
______* A representative of your organization MUST be present at the DDA’s Board Meeting to answer any questions that may arise in regards to this event, unless informed otherwise. 

______________________



___________________

Signature of Applicant




  Title

________________

Date

